BASECIVIL

This policy applies, at the workplace, to all staff members of Base Civil Ltd (referred as the “Company”) and
also includes visitors and subcontractors inside and outside of normal scheduled working hours.

. All individuals working at Base Civil Ltd are expected to report fit for duty for scheduled work and be
able to perform assigned duties safely and acceptably without any limitations due to the use or after-
effects of alcohol, illicit drugs, non-prescription drugs, or prescribed medications or any other
substance.

° Off the job and on the job involvements with alcohol or drugs can have adverse effects upon the
workplace, the integrity of our work product, the safety of other staff, the wellbeing of our staff
families, and the ability to accomplish the goal of an alcohol and drug free work environment. The
Company therefore wants to emphasise that it has zero tolerance for staff who arrive at work under
the influence of alcohol or drugs, and/or whose ability to work is impaired in any way by the
consumption of alcohol or drugs, or who consume alcohol or drugs on Company property.

. The Company strictly prohibits the use, making, sale, purchase, transfer, distribution, consumption, or
possession of drugs or alcohol on company property. To this end, the Company reserves the right to
conduct searches for drugs or alcohol, including, but not limited to, searches of lockers, filing cabinets,
desks, packages, etc. which are on Company property or in a Company facility. Any drugs or alcohol
found as a result of such a search will be confiscated and the occupant or user of the object searched
will be subject to disciplinary action, up to and including termination of employment.

. Exception to the above is social alcoholic drinks in the designated area outside of work hours. This
must be at the approval of the manager for each occasion. Permission is by no means to be assumed.

The purpose of this policy is to:

. Show our responsibility and commitment to ensure a safe and healthy workplace for all staff.

. Ensure that the staff at Base Civil Ltd can work in an environment free of alcohol and drug use or
abuse.

. Outline the company’s expectations and requirements for creating and maintaining an alcohol and

drug free work environment, and for dealing with substance abuse in the workplace.

The Company is committed to maintaining a drug-free and alcohol-free workplace through education and
training of employees, as well as through:

. Pre-Employment Testing
. Reasonable Cause Testing
° Post Incident/Accident Testing

It is the responsibility of all staff to identify concerns about an individual’s immediate ability to perform their
job, and take appropriate steps. Where necessary, they will advise a supervisor who will remove any staff
member who is suspected of breaching this policy from Company premises, pending investigation and a
decision on appropriate consequences including potential disciplinary action.
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